Qualifying Exams and Nomination to Candidacy
Ph.D. Program in Education Policy Studies
This is a brief memo to clarify expectations and procedures regarding qualifying exams and advancement to candidacy for the Ph.D. in Education Policy Studies. Much of the general information for the qualifying process can be found in the section on Doctoral Candidacy in the Bulletin of the School of Education Graduate Program (see http://www.indiana.edu/~bulletin/iu/educ_grad/2008-2010/doctoral.shtml#qual).  We strongly urge you to consult this Bulletin as you plan out the next steps in your graduate careers.

By the end of your second year of coursework, you should each have an advisory committee firmly in place (although the composition could change before nomination to candidacy). This committee consists of two faculty members from the Policy Studies program and a minor representative. A fourth member is necessary if you are completing a double minor or major.  If you have completed a minor through coursework or a master’s degree from a different institution, you must still secure a faculty member from the corresponding IU program to serve as your minor representative.

It is customary to schedule qualifying exams during your final year, or final semester, of coursework. Certainly, you should have completed H620 and H622, as well as most of your concentration courses, at the time of the exams. You can have no more than 6 credit hours currently graded as Incomplete. Your advisor must approve of the timing of the exams. In the past, the Office of Graduate Studies administered qualifying exams at standard times—in February/March, August, and October. More recently, the administration of exams was decentralized to the departmental level, thereby creating some flexibility in scheduling and format. Still, we believe the traditional exam dates are the best. Each year, therefore, the program faculty will establish the common exam dates for October, February/March, and August. If for reasons of travel or research you wish to propose alternative dates, they are subject to approval by all members of your advisory committee, who take principal responsibility for grading written exams and conducting an oral examination.  In each case, you must fill out an application with the departmental secretary, Sandy Strain, at least 3 weeks before the time you intend to take your first written exam. Those opting to take the exams in August, or at some other agreed-upon date, ought to apply much earlier, in order to allow faculty to write exam questions before they leave for vacation or research. 

We urge Policy Studies students to choose the take-home examination format, which takes place in two parts (see the document, “Qualifying Examination Options, Education Policy Studies”). Such a format allows students to reflect upon and consolidate substantive knowledge in the policy field, and to demonstrate an ability to develop an extended argument about policy questions and problems. The two written exams, of no more than 20 double-spaced pages each, must be completed within two consecutive weeks (you will pick up the questions for each part on a Friday and return the essay response by the following Friday at 5 p.m.). The first week exam consists of two questions provided by the instructors of H620 and H622, respectively. They ask you to demonstrate your knowledge of the literature and your skill in policy analysis and policy implementation. The second week exam consists of a question provided by your advisory committee chair; this question focuses on the theories, concepts, and literature germane to your concentration area, as well as your evolving research interests. It is customary to arrange a meeting with your committee chair, as well as the instructor of H622, well ahead of the exam dates to discuss these interests and provide input to the crafting of the questions accordingly. It is also important to remind you that your outside minor area advisor must be consulted about that examination or waiving it.  In our experience, few outside minor advisors require a qualifying exam; however, they should be fully invited to participate in the oral examination.
  
The oral examination typically must be scheduled for a few weeks from delivery of your second exam response, and you must make sure before scheduling your exam that all committee members will be available. The instructors of H620 and H622 read and evaluate the responses to the first-week questions, and pass that evaluation on to the advisory committee. The advisory committee reads and evaluates these responses as well as the response to the second week question. Ratings sheets allow the evaluators’ scores and comments to be shared among committee members, but they are not shared with the student.  At the oral exam, the advisory committee chair and the other committee members make comments and pose further questions about the responses and other issues related to the field. They also take stock of the student’s progress in the doctoral program, review important examples of the student’s scholarly work (e.g., the research report from the early inquiry experience; a conference or term paper), and “offer critique, advice, and encouragement” (Bulletin), especially with an eye to the student’s dissertation research and career goals.

Depending on the quality of the written and oral responses, the committee may pass the student or require some form of remediation; typically, such remediation consists of rewriting some or all of the response to one or more questions within an agreed-upon period (ideally, no more than 3-4 weeks).  In rare cases, a student’s examinations may be declared a failure, with the student being given the opportunity to reapply to take the exams at a future date.  Students are allowed only one additional opportunity to take and pass the written and oral qualifying exams.
Students are responsible for bringing all necessary paperwork to the oral exam; the required form can be downloaded from the Graduate Studies web site at http://site.educ.indiana.edu/Portals/31/forms/NominationCandidacyPhD.pdf.   You cannot be nominated to candidacy until all exam components have been completed, and you cannot be advanced to candidacy until all required coursework except for dissertation credit has been completed as well.

Once the entire exam process is completed and you have been nominated to candidacy, it may be important for you to move quickly to constitute your new Ph.D. research committee. Some of you may even want to get started on this process before the exams have been completed, since agreement and signatures must be acquired from all prospective committee members. See the Bulletin for details about this process. At a minimum, two of the committee members must be Policy Studies program faculty (one chair and one member), one a minor representative, and one serving as a methodologist. You must also check to verify that the proposed chair of the committee is endorsed by the Graduate School to chair dissertation committees and that all other members of your committee have at least associate status in the Graduate Faculty. You must submit a brief dissertation prospectus along with your Nomination of Research Committee Form (available at http://site.educ.indiana.edu/Portals/31/forms/NominationResearchCommitteePhD.pdf).   Following that is the submission of the dissertation proposal to all committee members, and the scheduling of a meeting of the research committee to approve the proposal. Only when that proposal has been approved in this fashion—and after the corresponding request for human subjects approval has been granted—can students initiate their data collection.  No data collected without specific human subjects approval prior to this point may be included in the dissertation.
� If you complete a second minor in the School of Education, an examination in that minor is required.  The outside minor examination, if it is required, and the education minor examination may be completed independently of the major examination although it is possible to complete a minor examination in the week after the major examination if you and the minor advisor wish. If you and your minor advisor wish to coordinate the examinations in this way, the minor advisor should agree to the proposed oral examination schedule as well.








