Executive Associate Dean, School of Education IUPUI


The Executive Associate Dean reports to the Dean and serves as chief academic and budgetary affairs officer for the School of Education on the IUPUI campus.  This person will serve as the focal point for School of Education activities in Indianapolis, including being the point of contact for campus administration, students, alumni and the professional educational community in the Indianapolis area.  

Primary Responsibilities
In collaboration with the Dean of Education, the associate/assistant deans, the chairs and appropriate faculty policy committees, the Executive Associate Dean:

· Provides leadership and collaborates with faculty and staff to create an affirming and healthy school climate
· Plans and sets academic and budgetary priorities
· Manages the IUPUI promotion and tenure process at the campus school level
· Manages the annual merit reviews for faculty and professional staff
· Oversees the faculty searches and negotiates with candidates
· Provides oversight of data-based systems to manage school operations and reporting responsibilities
· Coordinates physical plant planning and space management
· Promotes community relations and partnerships
· Provides oversight to the IUPUC education programs

Supervisory responsibilities
The Executive Associate Dean supervises:
· Fiscal Officer
· Development Officer on the IUPUI campus
· Director of the Office of Professional Development
· Director of Technology Services
· IUPUI Center Directors
· Associate/Assistant Deans and Chairs

School of Education Committees
· IUPUI Faculty and Budgetary Affairs Committee (ex-officio)
· IUPUI Committee On Teacher Education (ex-officio)
· SOE Policy Council Agenda Committee (ex-officio)
· SOE Policy Council (ex-officio) 

In addition to working with the internal and external groups and individuals mentioned above, the Executive Associate Dean also serves as the Dean’s representative to the IUPUI central administration and a point of contact with Bloomington School of Education offices on academic program matters, organizational and governance issues, joint research and development activities, and other areas as needed.  
