INDIANA UNIVERSITY – SCHOOL OF EDUCATION

PROGRAM CHECKLIST FOR ED.S. STUDENTS


[bookmark: Check1]|_|  1.	Admission to Program

|_|  2. 	Advising
Specific information about program requirements may be obtained from the following sources:
a. School of Education Graduate Bulletin and University Graduate School Bulletin
b. Departmental handbook or program requirements worksheet
c. Assigned advisor, Program head, or Department chair (see page 3 of Bulletin)
d. Program of Studies Outline Form available at the Office of Graduate studies or online at http://site.educ.indiana.edu/CurrentStudents/EdSPoliciesandForms/tabid/5287/Default.aspx. 

|_|  3. 	Select Program Advisory Committee (3 members required)
The advisory committee chair and one other faculty member must be from the specialization area.  One member must be from the minor. A regular faculty member from the specialization area serves as chair. At least 2 members of the committee must be regular faculty members. The third may be part-time or adjunct. The committee must be approved by the department chair and the associate dean for graduate studies.

|_|  4. 	Program of Studies (FORM)
This form is available in the School of Education Office of Graduate Studies and also online as above or from your department advisor, Program head, or Department Chair.  It must be reviewed and signed by the advisory committee and the department chair, and submitted to the SoE Office of Graduate Studies for approval within one year of matriculation.  Any changes to the Program of Studies must be done in writing by submitting a memo to the Director of Graduate Student Enrollment, Matriculation, and Records.  

|_|  5. 	 Transfer and/or Revalidate Credits (FORMS)
	*Not all specialist students will need to transfer or revalidate courses.
- Transfer Credits:  Some graduate coursework completed at other universities may be transferred into degree and licensure programs.  All coursework transferred must be from an accredited college or university and no transfer credit will be given for courses with a grade lower than a B.  Transferred courses must be relevant to the student’s program of studies and must be approved by a program advisor and the associate dean for graduate studies.  A course description or syllabus may be required to transfer a course.  Specialist degree students must complete a minimum of 35 credit hours of course work at Indiana University Bloomington or IUPUI.
- Course Revalidation:  Graduate-level coursework over seven years old must be revalidated (counting back from the date of approval of the program of studies).

|_|  6.	Maintain Active Student Status
Students who do not enroll in classes for a period of two years must apply for re-admission to the program.  They must meet current admission criteria, and if re-admitted, must fulfill current program requirements.
 
|_|  7.    Complete Residency Requirement
	A residency period of 9 credit hours taken in one semester or summer, following admission, is required
	








|_|  8.	Capstone Project or Comprehensive Examination
A substantial project or comprehensive examination constitutes the culmination of the Ed.S. program. A project normally requires a written manuscript describing the project. Projects vary from program to program. 

|_|  9.	Practical Experience
Ed.S. students must have demonstrated successful practical experience in order to be eligible for graduation. This experience may be in the form of work experience prior to or during the program of studies, or it may be accomplished through practicum and internship courses taken during the program.

|_|  10.	Final Meeting (FORM)
A final meeting of the advisory committee is required, wherein the student's entire program, including the project manuscript or comprehensive examination results, are reviewed. If the committee is satisfied that all program requirements have been successfully completed, the student is recommended for graduation. Nomination to Award degree form is signed by the student’s committee. 

|_|  8.  	Application for Graduation
The Application for Graduation Form is available on-line at
 http://site.educ.indiana.edu/CurrentStudents/ApplyforGraduation/tabid/5124/Default.aspx
 All students must apply to graduate by October 15 for degrees conferred in May, June and August and by March 15 for degrees conferred in December each year.    



For a more detailed listing of specialist program requirements, see the Education Graduate Bulletin or the Office of Graduate Studies website at: http://www.indiana.edu/~educate/currst.html

Address question to the School of Education Office of Graduate Studies at:
Address: 	W.W. Wright Education Building ED 4215		Phone: (812)856-8504
201 N. Rose Avenue				Email: educate@indiana.edu
Bloomington, IN 47405-1006
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