Indiana University – School of Education


Program Checklist for the Ed.D. & Ph.D.
 FORMCHECKBOX 
  1.
Admission to Program
 FORMCHECKBOX 
  2. 
Advising
Specific information about program requirements may be obtained from the following sources:

a. School of Education Graduate Bulletin and University Graduate School Bulletin

b. Departmental handbook or program requirements worksheet

c. Assigned advisor, Program head, or Department chair (see page 3 of Bulletin)

d. Program of Studies Outline Form available at the Office of Graduate studies or online at http://site.educ.indiana.edu/CurrentStudents/EdDPhDPoliciesandForms/tabid/5288/Default.aspx. 
 FORMCHECKBOX 
  3. 
Select Program Advisory Committee (3 members required)
The advisory committee chair and one other faculty member must be from the major.  One member must be from the minor.  For Ph.D. students, two members including the chair must be Graduate School faculty members.
 FORMCHECKBOX 
  4. 
Complete Appointment of Advisory Committee and Program of Studies (Form)
This form is available in the School of Education Office of Graduate Studies and also online as above. It must be reviewed and signed by the advisory committee and the department chair, and submitted to the SoE Office of Graduate Studies for approval within one year of matriculation.
 FORMCHECKBOX 
  5.
Transfer and/or Revalidate Credits (Forms)

*Not all doctoral students will need to transfer or revalidate courses.

- Transfer Credits:  Some graduate coursework completed at other universities may be transferred in to degree and licensure programs.  All coursework transferred must be from an accredited college or university and no transfer credit will be given for courses with a grade lower than a B.  Transferred courses must be relevant to the student’s program of studies and must be approved by a program advisor and the associate dean for graduate studies.  A course description or syllabus may be required to transfer a course.
- Course Revalidation:  All graduate-level coursework over seven years old must be revalidated (counting back from the date of passing the oral qualifying examination).
 FORMCHECKBOX 
  6.
Maintain Active Student Status
- During Program of Studies: Students who do not enroll in classes for a period of two years must apply for re-admission to the program.  They must meet current admission criteria, and if re-admitted, must fulfill current program requirements.

- During Candidacy: During the dissertation portion of the program (after the student has passed the oral qualifying examination), students must enroll in at least 1 credit hour per semester of 799 or G901 in order to maintain active students status.  Students do not need to register for this dissertation credit during the summer unless the student plans to graduate (have degree awarded) in the summer.  Students who fail to register each semester must back-enroll for all semesters missed in order to graduate.  There is a charge of $290 per semester (plus tuition) for back-enrollment.
*Note:  If a student lives more than 25 miles from the Indiana University campus he/she should register for an off-campus section of dissertation credit. 
 FORMCHECKBOX 
  7.
Complete Residency Requirement
For Ph.D. and Ed.D. students, two consecutive semesters in a single academic year (exclusive of summer session) must be spent in residence on the Bloomington or Indianapolis campus.  Ed.D. students who are working full time may fulfill residency requirements with three consecutive 6 credit hour terms (Summer Session I and Summer Session II are not counted as separate terms).  Dissertation credit hours (799 or G901) may not be used to fulfill residency requirements.

 FORMCHECKBOX 
  8.
Early Inquiry Experience (Form)

Students are required to complete an early inquiry experience before being admitted to candidacy.  Early inquiry experiences may include the following:  literature reviews, position papers, curriculum development projects, program evaluation studies, measurement institution construction studies, needs assessments, library research studies, and data-based research.  Individual departments are responsible for determining what types of research count for the early inquiry project.  An Early Inquiry Form must be completed before a student can be admitted to candidacy.

 FORMCHECKBOX 
  9.
Written Qualifying Examinations
These are taken at the end of course work.  An examination in the major is required.  A minor examination is required if the minor field of study is in the School of Education.  The examinations are usually given early in each semester, and occasionally in the summer term—check with department for exact dates.  For minors outside of Education, an examination may or may not be required.  Follow departmental procedure for applying to take qualifying exams. 
 FORMCHECKBOX 
  10.
Oral Qualifying Examination 

The oral qualifying examination is held after all required written examinations are successfully completed.  
 FORMCHECKBOX 
  11.
Nomination to Candidacy (Form)

A Nomination to Candidacy form is submitted when the oral examination is passed, and the student is  judged to have met all criteria for candidacy. The date of passing the oral examination is a critical date.  Courses taken 7 or more years prior to this date must be revalidated, and the 7 years allowed for dissertation work are counted forward from this date.  Admission to candidacy is awarded after the student has been nominated to candidacy and after all required coursework has been completed (except 795, 799, and G901).  All incompletes must be completed and old course work requiring revalidation must be revalidated before a student is admitted to candidacy.
 FORMCHECKBOX 
  12a.
Nomination of Research Committee (Form)

- Ph.D. Students: The Ph.D. Research Committee has 4 members:  2 from major area, 1 from minor, 1 who has expertise in your field.  All 4 must be members of the University Graduate School faculty.  The chair/director and at least one other must be endorsed members of the Graduate School faculty (total of 2 minimum).  

- Ed.D. Students:  Ed.D. Research Committees must have 3 members:  2 from major area (one of which must be a tenure-line faculty member from the core campus), and 1 not from the major field of study.  The Chair must be an associate or full professor from the major area.  The director must be a member of the University Graduate School faculty.

 FORMCHECKBOX 
  12b.
Prospectus/Summary (Document)

A 1-2 page dissertation prospectus/summary must be submitted with the Nomination of Research Committee Form.  This prospectus/summary should include a clear statement of the questions to be addressed in the study, an outline of the design of the study, the research methods to be used, and a discussion of the contribution of the study to theory and/or practice.  

 FORMCHECKBOX 
  12c.
Human Subjects Approval (Letter)

For research using human subjects, all students at IUB should contact the Human Subjects Committee office in the Carmichael Center L03, 530 E. Kirkwood Ave. tel: 812/855-3067, e-mail: iub_hsc@indiana.edu. Students at IUPUI should contact the Office of Research Risk Administration at 317-274-8289 in Indianapolis. All research using human subjects must receive approval from the Campus Committee for the Protection of Human Subjects before the data collection begins.
 FORMCHECKBOX 
  13.
Dissertation Proposal Approval (Form)

A complete dissertation proposal (usually equivalent to the first three dissertation chapters:  purpose/rationale, literature review, method) must be submitted to the committee, and approved in a committee meeting.  A copy of a summary, the human subjects approval letter, and the signed Dissertation Proposal Approval Form must be submitted to the SoE Office of Graduate Studies.  

 FORMCHECKBOX 
  15.
Carry out Dissertation Study/Write Dissertation Manuscript
For information about the format of the dissertation manuscript, see the Education Graduate Bulletin and A Guide to the Preparation of Dissertations, available in the Office of Graduate Studies, or online at http://www.indiana.edu/~grdschl/thesisGuide.php. 
 FORMCHECKBOX 
  16.
Application for Graduation

- Ph.D. Students: The Ph.D. degree is conferred by the University Graduate School, Kirkwood Hall, Room 111. Submission of the dissertation defense announcement to the University Graduate School constitutes an application for conferral of the Ph.D. degree. Students who intend to participate in the Commencement must fill out a graduation application form which is available at the University Graduate School and online at http://www.indiana.edu/~grdschl/thesisGuide.php.
- Ed.D. Students:  The Ed.D. degree is conferred by the School of Education. The Application for Graduation Form is available on-line at

      http://site.educ.indiana.edu/CurrentStudents/ApplyforGraduation/tabid/5124/Default.aspx
      All students must apply to graduate by October 15 for degrees conferred in May, June and August and by March 15 for degrees conferred in December each year.  
 FORMCHECKBOX 
  17.
Announcement of Dissertation Defense (document)
*This document must be submitted 30 days prior to the date of the defense.  
The announcement should be on one page and must contain the following:  
1. the date, 
2. the time, 
3. and the place of the oral defense, 
4. the title of the dissertation, 
5. the name of the author, 
6. the department or program area, 
7. the summary of the study (100-300 words in length with the statement of the program, research procedures, findings, and conclusions), 
8. an invitation for all faculty to attend, 
9. and the signature of the research committee chair. 
For more information, see the “Guide to the Preparation of Theses and Dissertations” at: http://www.indiana.edu/~grdschl/thesisGuide.php.  

- Ph.D. Students: A copy of the signed announcement must be submitted to both the SoE Office of Graduate Studies and the University Graduate School.  

- Ed.D. Students: A copy of the signed announcement must be submitted to the SoE Office of Graduate Studies.  

 FORMCHECKBOX 
  18.
Dissertation Defense (Form)
An oral defense meeting, open to the public, is required.  The defense cannot be scheduled less than six months subsequent to the date of research committee approval.  Committee members must receive a copy of the dissertation manuscript two weeks prior to the final oral defense.  The committee will provide and complete this form at the time of the dissertation defense.
 FORMCHECKBOX 
  19.
Submit Dissertation
- Ph.D. Students: All Ph.D. dissertations must be submitted to the University Graduate School.

- Ed.D. Students:  All Ed.D. dissertations must be submitted to the SoE Office of Graduate Studies.  One bound copy and one unbound copy are required if submitting in traditional format.
​​​​​​​​​​​​​​​​​​​​​​*Dissertation Time Limits*

1. The oral qualifying examination must be passed a minimum of 8 months before the oral dissertation defense.

2. Coursework will be counted back 7 years from the oral qualifying examination.  Any coursework 7 years prior to this date must be revalidated.

3. The research committee must be appointed a minimum of 6 months before the oral dissertation defense.

4. The complete dissertation must be submitted within 7 years of the date of passing the oral qualifying examination.

For a more detailed listing of doctoral program requirements, see the Education Graduate Bulletin or the Office of Graduate Studies website at: http://www.indiana.edu/~educate/currst.html
Address question to the School of Education Office of Graduate Studies at:

Address: 
W.W. Wright Education Building ED 4215

Phone: (812)856-8504

201 N. Rose Avenue



Email: educate@indiana.edu

Bloomington, IN 47405-1006
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