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Introduction 

 

 

 

 

 

 

 

 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

iRubric is a comprehensive rubric development, assessment, and sharing tool pro-

vided by a third-party vendor called Rcampus.  It is integrated into Oncourse CL 

within the Gradebook function. 

 

Support for the system is provided by the Office of Instructional Consulting (IC) and 

Education Technology Services (ETS).  We stand ready to answer any questions you 

may have; feel free to email (ets@indiana.edu or ic@indiana.edu) or stop the IC of-

fice. 
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Access iRubric 

1. Log into OnCourse CL 

 

 

 

 

2.  You will be redirected to the Central Authentication Service page. Enter your IU user-

name and passphrase. Click Login. 

 

 

 

 

 

 

 

 

 

 

3.  Go to the appropriate course site. 

 

 

 

 

 

4.   Go to the Gradebook tool. Click Gradebook. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Continue... 
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Access iRubric (cont.) 

 

5.   Click Edit beside a gradebook item. 

 

 

 

 

6. Click on Select iRubric.  

 

 

 

 

 

7.   A new window will be launched, entitled iRubric for OnCourse. It should look 

something like this: 
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Build a rubric 

1. Access iRubric (see Access iRubric in this manual) 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

2. Click Build Rubric on the top navigation. 

 

 

 

 

3. Choose the appropriate Option. 

  

  

  

 

Continue... 
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Build a rubric: Create rubric from scratch (cont.) 

Option A. Create a rubric from scratch 

 

 

1. Click Start under Option A 

 

 

 

 

 

 

 

 

  

2. Enter required information (marked with red text), as well as other information that will 

help identify the rubric (marked with blue text). 

             

 

 

 

 

 

 

 

 

 

 

 

       

         

 

       TIP: Don't put course number in the name; put it in the keywords area 

 

 

 

 

 

 

Continue... 



8  

Build a rubric: Create rubric from scratch (cont.) 

3. You will then see the rubric in edit-mode. Below is an example of a demonstration rubric 

in edit-mode. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 A.   Add criterion by clicking on Add Row (criterion): 

 

 

 

 B.   Add levels by clicking on Add Level/Column: 

 

 

 

 

 C.   Add sections by clicking on Add simple divider (section): 

 

 

 

  

 D.   Add sub-rubrics by clicking on Add full divider (sub-rubric): 

 

 

 

Continue... 
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Build a rubric: Create rubric from scratch (cont.) 
 

 

 

 

4. Complete information at the bottom of the rubric. 

 

            A. This rubric is: 

 

 

 

 

  Choose In draft mode if you need to continue working on the rubric. 

  Choose Ready to use if you would like to publish the rubric to the gallery.  

 

             

 B. Gallery viewing:  

 

 

 

 

             Choose Others can view this rubric if you are finished with the rubric. 

   Choose Keep this rubric private if you are in the process of building it, and would 

  like to keep it private for now. 

 

 

            C. Rubric Locking: 

 You should lock a rubric if you have a large course with multiple sections.  This will 

  allow multiple people to use the rubric without copying it.  It is very impor- 

  tant to do this for large classes so that reporting is correct.  

 

 

 

       

  TIP: Do not lock your rubric until it is finished. 
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Build a rubric: Revise my existing rubric (cont.) 

Option B. Revise my existing rubric 

 

1. Click Start under Option B 

 

 

 

 

 

 

 

 

2. Select the edit icon                     below the rubric you wish to edit.   

 

 

 

 

 
 

 

 

 

 

 

 

 

 

 

4. Edit information as desired. 

 

 

5. Click Save at the bottom when finished. 

 

 

 

  

 

 TIP: You can save throughout the editing process by clicking on the save 

 & continue editing button 

 

 

 

 

 Continue... 



11  

Build a rubric: Start with existing rubric as template 

(cont.) 

Option C. Start with one of my existing rubrics as a template to build a new one 

 

1.   Click Start under Option C. 

 

 

 

 

 

 

 

 

2.   Choose the rubric you want to use by clicking on the name of the rubric. 

 

 

 

 

 

 

 

 

 

 

 

3.   Click the duplicate icon. 

 

 

 

4.   Click Yes, copy the rubric. If you wish to abandon the process, click No, go back to  

gallery. 

 

 

 

 

 

 

 

Continue... 
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Build a rubric: Start with existing rubric as template 

(cont.) 
 

 

5.   You will receive a message indicating that your rubric was successfully copied. In order 

to edit the duplicate, click edit. 

 

 

 

 

 

 

 

6.   Change the name and make adjustments as desired. 
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Attach a rubric to an Oncourse Gradebook item 

1.   Access iRubric (see Access iRubric in this manual) 

 

 

 

 

 

 

 

 

 

 

 

 

2.   Click on Select a Rubric.  

 

 

 

 

 

 

 

3.   Choose the rubric from the list of available rubrics by clicking Select beside the appro-

priate rubric. 

 

 

Continue... 
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Attach a rubric to an Oncourse Gradebook item (cont.) 

 4.   Click Save. 

 

 

 

 

 

 

5.   A message will then be displayed, letting you know that your rubric has been success-

fully attached. Click Close. 
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How to grade with iRubric 

1. Log into OnCourse CL 

 

 

 

 

2.  You will be redirected to the Central Authentication Service page. Enter your IU user-

name and passphrase. Click Login. 

 

 

 

 

 

 

 

 

 

3.  Go to the appropriate course site. 

 

 

 

 

 

4.   Go to the Gradebook tool. Click Gradebook. 

Continue... 
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How to grade with iRubric (cont.) 

5. Click the name of the Gradebook item you want to grade. 

 

 

 

 

 

 

6. Click the iRubric icon           beside the students name you wish to grade. 

 

 

 

 

7.   Click in the appropriate cell to select grade. 

 

 

 

 

 

 

 

 

8.   Add criteria comments (Quick feedback) as needed. 

 

 

 

 

 

 

 

9. Add overall comments (Overall feedback) at the bottom. 

 

 

 

 

 

 

 

10.   Click save score when you are done. 

 

Continue... 
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How to grade with iRubric (cont.) 

Tips for grading in iRubric 

 

 

TIP: Instructors can add notes accessible to all evaluators, and these notes will not 

appear in the student’s view. Use this area to provide hints for grading for assistant 

instructors. 

 

 

 

 

 

 

 

 

 

 

TIP: Instructors can grade any number of students at any given time.  When you 

have completed grading for some/all students, click the Save Changes button at the 

bottom of the Gradebook page in order to publish the grades for student viewing. 

 

 

 

 

 

 

TIP: In order to display the final score after in the Gradebook screen after you have 

completed grading, you can click the refresh icon beside the student’s name in or-

der to display the scores in OnCourse. This score will not go public until you click 

Save Changes at the bottom of the screen (see TIP above). 

 

 

 

 

TIP: In order to display the final score after in the Gradebook screen after you have 

completed all student grading, you can click the refresh icon beside the Grade 

with iRubric text in the heading in order to display the scores in OnCourse. This 

score will not go public until you click Save Changes at the bottom of the screen. 
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Student access to rubrics 
 

1. Students access rubrics in a similar manner as you. They log into OnCourse CL 

 

 

 

 

2.  Go to the appropriate course site. 

 

 

 

 

 

 

3. The student view of the Gradebook will look something like this: 

 

 

 

 

 

 

 

 

 

 

4. Students click on the iRubric icon under View Rubric to see the rubric. 

 

 

 

 

 

 

 

 

 

 

Continue... 

TIP: Students have access to a rubric as soon as you attach the rubric to a 

published Gradebook item.  The rubric does not have to be scored for stu-

dents to view.  
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Student access to rubrics (cont.) 

5.  The student view will look something like this: 

 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Students see the cell that has been highlighted for the grade and the notes you 

leave them.  They click the blue link in the comments cell to see the additional 

comments. 

Overall rubric feedback is displayed at the bottom of the rubric. 


