
FILE RELEASE AUTHORIZATION
I agree to the following regulations of the Arts and Sciences Placement/IU Education Careers Office which are in accordance with the Family Educational Rights and Privacy Act of 1975 and Indiana University policy.


FOR CREDENTIAL FILE

1.
I am aware that the Arts and Sciences Placement/IU Education Careers Office only accepts recommendation letters from authors.  The delivery of credential file materials to prospective institutions of higher education or graduate and professional schools by registrants is disallowed.

2.
I understand that in accordance with Indiana University policy the contents of my file become the property of the Arts and Sciences Placement/IU Education Careers Office.

3.
I authorize the office to maintain my credential materials.  I further authorize the materials to be reproduced and furnished to prospective institutions of higher education and/or graduate and professional schools.

4.
I understand that Arts and Sciences Placement/IU Education Careers Office strictly adheres to the policy of maintaining the confidentiality of academic and non-academic references when a waiver of access to the letters of recommendation has been signed.

5.
I understand that the contents of my file are not available for personal copies, and cannot be transferred to other placement offices.

6.
After eight years, unless otherwise directed, the Arts and Sciences Placement/IU Education Careers Office reserves the right to destroy the file.

                                         
Signature: _______________________________________________________                                                                                    
            Date

Type or

Print Name: ______________________________________________________ 
